
 

 
Mahora School 

A to Z 

 
This A to Z contains general school information for families and community. Please don't 

hesitate to ask at any time if you have any further queries.   

 

INTRODUCTION 
Mahora School, MOE #2592, is a State Contributing Primary School established in 1903. It 

was the second primary school to open in Hastings. Mahora has a long established culture of 

high expectation of all its pupils and staff. The school offers the best of traditional values 

with modern, high quality teaching and learning. 

 

The school setting is attractive and welcoming. Mahora is extremely fortunate to have 

extensive grounds allowing considerable space for children to play and develop their social 

and physical skills.  

 

Mission - The school's mission is ‘To encourage all ākonga (learners) to strive to reach their 

full potential’.  

 

Logo - The school is symbolised by the Pīpīwharauroa-the Shining Cuckoo. To Māori the 

Pīpīwharauroa is the ‘Harbinger of Spring’ heralding renewal and a new life force amongst us. 

At Mahora we see that as development of our children. The main logo was updated in 2015. 

The Pīpīwharauroa was retained to respect the past, but was modernised to reflect the 

current culture of the school. The 5 school values are now linked to this logo through the 

koru which symbolises growth and the concept of Keep on Climbing.  

 

Motto - The school motto is “Piki Haere” which stands for “Keep on Climbing”. This was given 

to the school by Bishop Bennett of Waiapu. The motto fits very well with enhancing our 

children’s learning and further developing our school.   

 

Whakataukī - The school has adopted a whakataukī from 2016 - ‘Mā te huruhuru ka rere te 

manu’ - ‘Adorn the bird with feathers so it can fly’.  

 

Values - The school values are linked through the koru in the Pīpīwharauroa. Our community 

upholds and believes these values underpin all our beliefs and actions.  

 

ABSENCES 

If your child is absent from school for any reason please ensure you call the school on 878 

2622, text 027 600 9772 or log it on our school website. We need your child’s name and 

reason for absence. This will ensure that we know where your child is if they are not at 

school. Thanks for helping us to keep everyone safe.  

 

The class attendance registers are checked morning and afternoons. 

 

 



Parents are reminded that school attendance is compulsory and erratic attendance has a 

significant impact on learning progress. Absences should be for sickness or major family 

reasons such as bereavement.   

 

ADULTS CODE OF CONDUCT 

School must be a safe place for children, staff and other parents.  Please observe these 

codes of conducts -  
 

Please do -  
● report to the office before going into the school grounds or buildings.  (Except when 

the purpose is to bring or collect children in the morning and the afternoon.) 

● bring any concerns or complaints about other children to the attention of school 

staff. 

● speak to staff if you have concerns.  If the matter is serious please make an 

appointment so the teacher can give their undivided attention. 

 

Please do not -  
● approach other children to reprimand them, check their bags, check their clothes or 

offer to take them home. 

● frighten children by using intimidating (loud and angry) language in front of or to 

them or by acting in a threatening way in front of or to them. 

● smoke in the school grounds as all schools are smoke free.  

● bring dogs into the school grounds and please don't wait with dogs by the school 

gates because many children are scared of even the most lovable of pooches. 

 

AFTER SCHOOL CARE 

K.A.S care is provided off site in the Duke Street Church Hall every day after school.  If 

you would like further information on this service please see the office for an enrolment 

form or you can visit their website www.kascare.co.nz and click on the Mahora link. 

 

ASSEMBLIES 

The school has several different assemblies. 

 

Monday Meet Up – All children meet at 9am every Monday to start the week. Please make 

sure your child is on time. 

 

School Assemblies – As our Hall is currently being used as a classroom. Until the end 2017 

our school assemblies are being held outside so are weather dependent.  These are held 

every second Thursday (Usually odd weeks of term time – e.g. Weeks 3, 5, 7, 9). The 

assembly starts at 2.00pm and is usually completed by 3.00pm. This is our major school 

assembly and it is an opportunity for celebrating and sharing.  Classes or groups may share 

work or perform items. Parents and family members are most welcome to attend these 

assemblies especially if they know their child is performing or receiving an award. Assembly 

dates and sharing class names are on the school calendar on the school website.  

 

ATTENDANCE & PUNCTUALITY 

Attendance at school is compulsory.  Children should attend school every school day unless 

they are sick, injured or because of some family crisis such as a bereavement.  Children 

should not be kept from school for trivial reasons or convenience. 

 

Please ensure your child is at school with their bag in place before the bell so the class can 

begin the day without unnecessary disruption.  Whilst circumstances can make a child late on 

occasions, a regular pattern of lateness is unacceptable. 

 

http://www.kascare.co.nz/


 

For safety's sake children who are late must report to the school office where their name 

will be taken and a red late card given so the teachers know that the office are aware that 

the child has arrived. 

 

BEHAVIOUR 

We want Mahora School to be a safe, secure and happy place for all children and adults. 

School is a place to learn about behaviour just like Maths or Reading. Our school values 

underpin the behaviour expectations we have of all people at our school. At times there will 

need to be consequences for actions but it is also about the learning from mistakes. This is 

done through discussion and knowing how to fix up a problem. Parents are encouraged to 

discuss any behaviour concerns with the appropriate person. Please see the concerns section.  

 

BIKES 

Biking to school can be a great way for kids to get exercise, develop confidence and learn to 

share the road safely with motorists and other people on bikes. Ensure your child has the 

right cycling skills to get to school safely on a bike. Always ride with your child if they’re 

under 10 and then continue until you’re sure they have the skills and confidence to ride in 

traffic. 

 

Helmets are a requirement for all cyclists. All cyclists needs to bring a lock to school and 

ensure their bike is secure in the bike stands.  

 

BLACK CAPS (Leaders) 
The Black Caps are selected Year 6 pupils who have the task of assisting with the smooth 

running of the school.  The role of the Black Cap is to be responsive to children’s needs in 

the playground e.g. directing them to the duty teacher, listening to and advising children, 

watching out for lonely or unhappy pupils, taking injured or sick children to the sick bay etc. 

 

CARS 

Please do not bring cars into the school grounds.  The school has no off-road parking and any 

cars in the school grounds create a risk for children. The following practices are illegal and 

irresponsible -  
● parking over driveways 

● parking on yellow lines close to the crossing 

● parking too close to intersections 

● stopping on the roadway 

● double parking 

● doing U-turns outside the school 

 

The Police do random checks outside the school from time to time and they will issue instant 

fines if there is any breach of the road rules.  We don't like seeing our parents being fined 

but the rules are in the interests of the children's safety and that has a higher priority for 

us.  Please set a good example and use the pedestrian crossing. Please do not call your child 

across the road; it's very dangerous. 

 

CASH / EFT-POS 

For your convenience the school has eft-pos facilities for payments. The school does not 

accept credit card transactions.  

 

 

 

 

 



COMMUNICATION 

The school has a policy of keeping you informed about matters relating to your child at 

school.  If we have a concern about some aspect of your child’s activity at school we will 

contact you personally, either by text, email, telephone or by letter.   

 

Notices - From time to time you may receive special notices for important events relating to 

class or group activities. 

 

Newsletter - Each week a newsletter is issued to the eldest and only children which gives 

you full information about the activities in the school. 

 

Facebook - Our school facebook page is a main form of communication. Simply like the page 

and you will receive the updates. If you would like to set up a facebook page just to keep in 

touch, please ask at the school office as several staff can assist with this.  

 

COMPLAINTS or CONCERNS 

Effective communication is part of a successful school. It is very important that you contact 

the appropriate person to share a concern or query you may have. Please refer to the 

guideline below for this process.  

 

Area of  

Concern 

First  

Contact 

Second  

Contact 

Third Contact 

(if needed) 

Student Progress  Class Teacher  Team Leader  DP/Principal 

Student Behaviour  Class Teacher  Team Leader  DP/Principal 

Student Stand-down 

or exclusion 

Principal  BOT Chairperson  - 

School Curriculum  Class Teacher  Team Leader  DP/Principal 

School Organisation  Principal  -  - 

Theft or Lost 

Property 

Class Teacher  Team Leader  DP/Principal 

Absence and 

Attendance 

School Office  Class Teacher  Deputy Principal 

Extra Curricula 

Activities 

Coach or Tutor  Sports & Activities 

Coordinator 

DP/ Principal 

A Staff Member  Staff Member  Principal  BOT Chairperson 

BOT Policies  Principal  BOT Chairperson  - 

Principal  Principal  BOT Chairperson  - 

 

For serious complaints, please contact the school principal who will share the appropriate 

process with you.  

 

COMPUTERS & TECHNOLOGY 

Computers and other digital equipment are used at this school as tools for learning and are 

an important part of the school curriculum.  

 

Internet Policy:  We believe in a Digital Citizenship model for supporting safe and 

responsible use of the internet in teaching and learning.  An important part of this is that 

we are able to show others what that responsible use looks like while we are using 

technology in our learning. 

 

We think a good digital citizen is someone who; 

 



● is a confident and capable user of ICT 

● will use ICT for learning as well as other activities 

● will think carefully about whether the information they see online is true 

● will be able to speak the language of digital technologies 

● understands that they may experience problems when using technology but can deal 

with them 

● will always use ICT to communicate with others in positive ways  

● will be honest and fair in all of their actions using ICT  

● will always respect people’s privacy and freedom of speech online 

● will help other to become a better digital citizen 

 

Because we know this is important for us all, we ask everyone, the staff, students and 

volunteers working at the school to agree to use the internet and other technologies in a 

safe and responsible way by following the rules laid out in the Responsible Use Agreement.  

  

If someone cannot agree to act responsibly, or the things that they do mean that other 

people are being harmed, then we might stop them from using the internet or other 

technology at school.  All parents are asked to read through the ICT Responsible Use 

Agreement with their children and sign so that everyone is aware of the school policy.   

 

CONTACT NUMBERS 

Office (Hours 8.00am – 3.45pm) 878 2622 

Absences 878 2622 0r 027 600 9772 (call or text) 

School fax number 878 6735 

School Office: admin@mahora.school.nz 

 

CONTACTING YOUR CHILDREN 

For security and safety reasons please do not go directly to the classroom.  Some parents 

do this because they don’t want to disturb the office staff. We would prefer that you did 

come to the office for several reasons:  

- We need to know who is moving around the school and why. 

- It may disturb a class when they are settled and working, or when they are involved 

in a whole class activity.  (It is very frustrating for the children and teacher alike 

for the spell of a good story to be broken with someone entering the room.) 

- In emergencies you can be accounted for. 

 

Emergencies 

If, in an emergency, you wish to contact your child at school you can either telephone the 

school or come to the school office and we will ensure your child is able to meet with you. 

 

In the event we are asked to evacuate the site, the likely location would be Duke Street 

Reserve or Cornwall Park depending on the reason. Updates will be provided via social media.  

 

Forgotten lunches, books, sports gear, musical instruments, jersey, etc… 

If your child forgets something such as their lunch or if you are giving them a special lunch 

please bring it to the office and we will ensure your child receives it. 

 

Passing on Messages - From time to time we are asked to pass on messages, and although we 

do not encourage this practice, we try to oblige.  BUT systems do fail and we accept 

messages on the “all care no responsibility” basis. 

ALL CHILDREN SHOULD KNOW WHAT TO DO IF THERE IS NOBODY AT HOME WHEN 

THEY ARRIVE.  THERE SHOULD BE AN EMERGENCY PROCEDURE. 

 

 



For Example:  An arrangement with a reliable neighbour. 

 

CUSTODY 

In some family’s circumstances there are issues about the custody of children.  The school 

needs to know if the court has made a ruling about contact with children and when situations 

change. As far as the school is concerned the safety and happiness of the child is 

paramount. If the school is not sure of the legal situation we will contact the child’s lawyer 

or the police. 

 

DAMAGE  

From time to time damage is done to school property by children; most of this damage can 

be considered to be "fair wear and tear" or accidental.  However if your child has caused 

damage or loss by willfulness, reckless carelessness, or vandalism you may be billed for all or 

part of the repair / replacement costs. 

 

DENTAL CLINIC 

Mahora children will be treated at the Mahora Community Dental Clinic which is situated off 

the Tawa Place entrance to the school.  This clinic serves all schools on this side (northern) 

of Heretaunga Street and is open throughout the year.   

 

Free Dental treatment is provided to school children and pre-school children, with most 

children having only one examination a year.   

 

Parents are encouraged to contact the dental therapists at the community clinic on 873 

4861 whenever they have any concerns about their children's dental health or dental 

treatment.  If your child has an injury or accident to their teeth the dental therapists will 

make an initial evaluation and refer the child to their own dentist if treatment is required. 

 

DOGS (and other animals) 

Dogs, with or without being on a lead, are not allowed in the school grounds.  (Exceptions: 

Seeing Eye Dogs as of right and special events with the principal’s approval) 

 

DRESS 

The school has a compulsory uniform that is only available from the school. The schedule of 

school dress uniform items is on the school website. PLEASE NAME ALL CLOTHING. 

 

DONATIONS TO SCHOOL 

The Board of Trustees asks parents at the beginning of each school year to make a donation 

of $50 per child to assist with the running of the school.  This money is spent on educational 

resources and sports equipment. 

 

The Board of Trustees appreciates the support that parents give by making a donation.   

 

EMERGENCIES 

Individual Emergencies -  
If your child is taken ill at school or involved in an accident they will be treated in the sick 

bay.  If we feel the child is too sick to stay at school their parents will be phoned and asked 

to take them home.  No child should ever be sent home unless contact with a parent or 

guardian is made.   If we have any doubts we will take a cautious approach and seek 

professional medical assistance.  Every endeavour will be made to contact you. 

 

Please let us know if your child is allergic to anything or might have an asthma attack.  We 

strongly advise that medication be left at school for emergency purposes. 

 



 

At times children have personal ”accidents” while at school which require them to have clean 

clothes provided.  We will send the soiled clothes home in a plastic bag and would appreciate 

the replacement clothes being washed and returned. 

 

Major Emergencies 

In the event of a major emergency such as earthquake or fire the school has a plan to 

ensure the safety of the children.  At least once each term the children and staff take part 

in evacuation procedures.  Care is taken to account for every child. 

 

If you are on the school premises in an emergency or emergency drill you are expected to 

report to the safety area i.e. the grass area behind the school hall. 

 

For the protection of the children and staff in the case of fire, emergency services will 

always be called. 

 

IT IS IMPORTANT THAT WE HAVE AN UP TO DATE EMERGENCY CONTACT NUMBER. 

 

ENROLLING YOUR CHILD AT SCHOOL 

Children can be admitted to school at any time in the school year if they are five or over. 

You can enroll your child at this school before they are five but they will not be admitted 

until they are five years of age.  Usually a child starts on the day of their fifth birthday or 

on the closest day after their fifth birthday. 

 

The school is required to have a copy of proof of age i.e. birth certificate or passport, and 

proof of citizenship of New Zealand or of a country where New Zealand has reciprocal 

rights.  Mahora School is a zoned school, please contact the school office for the zone 

boundaries and we also require proof of address with the enrolment. 

 

Changing Schools 

If your child has been attending another school and you wish to enroll at Mahora all you 

need to do is fill out our enrolment form and meet with the Principal.  We will contact the 

previous school and they will forward the necessary records. 

 

If you are leaving us we will provide you with a transfer form to give to the new school.  The 

transfer form will have the child’s class level and an indication of their ability, this enables 

the new school to place your child in the correct class level.  We do not give you the records 

to take to the new school – the records are only released to the school at which your child is 

enrolled. 

 

If a child enrolls at another school then, at a later date, returns to Mahora they need to be 

re-enrolled. 

 

FIRST DAY AT SCHOOL 

We want your child’s first day at school to be a safe and happy day for them, and the family. 

We understand our part in your child’s new adventure. When your child comes to this school 

for their first day we are quite happy for you to remain with your child until they settle. 

Some children take longer to settle than others and that is quite normal.   

 

There are some children who do not settle until the parent leaves, this may seem strange 

but it is not that uncommon.  If the teacher suspects that this is the case they may suggest 

that you quietly slip away.  If a child continues to be unhappy and does not appear to be able 

to settle we will contact you immediately - the need for this step very rarely occurs. 

 



We like to gain the child’s confidence by being kind and caring. 

 

HEAD LICE (Nits) 

Head lice are a problem in all schools.  It is important that parents check heads regularly. 

If there is a sign of nits please advise the school so we can alert other parents of the class 

to check their children’s heads.  Then get professional advice if needed. 

 

Head lice are a nuisance and treatment can be expensive.  We have nit treatment available 

from the school office which is provided free from KidsCan.  To break the cycle we may ask 

parents to keep a child who has a head lice problem at home until it is clear. 

 

HEALTH 

Immunisation Certificates 

By law parents are required to provide the school with a certificate indicating the 

vaccinations your child has had. 

 

Asthma plan - Asthma is a common complaint in Hawke’s Bay.  If your child has asthma we 

ask you to fill out an “Asthma Plan “ form so appropriate action can be taken if your child has 

an attack at school.  We can hold a spare inhaler for your child in the sickbay. 

 

Communicable Diseases - We prefer parents to advise us if their child has caught a 

communicable disease e.g. impetigo (school sores), scabies, measles, chicken pox, mumps etc. 

Children should be kept home until they are not a risk to the health of other children. 

Children who are not well are better off at home getting some “Tender Loving Care”. 

 

HEALTHY EATING 

We share your concern about the health of children.  We encourage children to have healthy 

food and drinks in their lunches.  (This does not mean the children cannot have the 

occasional "treat".)  Please do not give your children fizzy drink to have at school.   

 

HOURS of SCHOOL 

The school hours are: 

8.00am Office open  

9.00am -11.00am  In class 

11.00am - 11.20am  Morning Interval 

11.20am - 12.50pm  In class 

12.50pm - 1.45pm  Lunch time  

1.45pm  - 3.00pm  In class  

4.00pm Office closes 

 

Children should arrive at school in the morning between 8.30 and 8.50.  We do not mind 

children coming earlier but, for safety reasons, they should not be at school prior to 

8.00a.m. 

 

LEAVING THE SCHOOL GROUNDS 

Children will not be permitted to leave the school grounds once they have arrived at school 

until the school-closing bell UNLESS the express permission of the parents has been 

received.  The child telling us you have given permission is not acceptable; we need a written 

note (phone calls may be accepted if we are sure of the callers identity). 

 

Children will not be sent on messages on behalf of the school unless parents have given the 

school written permission for the child (usually Y6) to run messages e.g. Collecting lunches 

at Palm Store.  (Only Year 6 children will be asked to be messengers.) 

 



LIBRARY 

We have had to close our library for the remainder of the 2017 year due to limited space. 

We are very keen for our children to continue to have access to library books and continue 

to develop their love of reading.  From the start of Term 3, each class will visit the town 

library on a 3 week rotation. Every Tuesday, Wednesday and Thursday two classes will leave 

school by bus at 11am and spend until 12.30pm in the library. During this time they will learn 

how the library works, what resources are available, spend time with librarians, learn how to 

issue their own books and be immersed in the wonderful library environment. This is a 

fabulous learning opportunity and a chance to make the most of a local resource.  

 

LIBRARY/BOOK BAGS 

Children in junior classes are asked to have a book bag to protect library books and readers 

taken home.  Book bags can be purchased from the office.  Please look after our books; they 

cost a lot of money. 

 

LOST PROPERTY 

Please help us by naming clothing.  We try to return all named "lost" property, but you are 

welcome to come in and look for any lost items in the children’s entrance at the school 

office.  

 

Un-named lost property may be disposed of after a period of time. 

 

LUNCHES 

Every Friday we have Fish and Chip orders or Palm Store orders except when we have PTA 

Food Days.   Children who, for whatever reason, have no lunch we will provide them with food 

that is donated to us from a local Church or KidsCan. 

 

MEDICATION 

If your child requires medication to be given during the day, you will need to bring it to the 

office and fill out and sign a ‘Medicine Authority Form’.   

 

Please do not ask classroom teachers to be responsible for administering medication or 

expect them to always remind a child when medication is due. 

 

MONEY & VALUABLES 

Children should not bring large amounts of money to school; there is always a risk the money 

will be lost or possibly stolen. 

 

Teachers may look after money on the “all care, no responsibility basis.”  Very large amounts 

e.g. music fees, should be taken to the office for security. 

 

PARENT TEACHER ASSOCIATION  

The school has enjoyed the benefits of an active P.T.A. organisation for many years. 

Organising meetings to promote understanding between parents and the school, and 

fund-raising activities to provide amenities for the school are their main objectives.  The 

P.T.A. meets regularly in the staffroom. Please consider attending PTA meetings and 

involving yourself in the life of the school, you would be most welcome. 

 

PASTORAL CARE (Nurturing) 

Monitoring the children to check that each child is happy, safe, and secure at school and 

that they are happy, safe and secure in themselves is an important role of the school staff. 

This is sometimes called “Pastoral Care” or the “Hauora team”. This team meets regularly 

and support both children and families.  

 



 

Mahora School, has a School Social Worker who works part time at our school. Please 

contact the school office if you would like to speak to the social worker. She can help in 

many ways and in a non judgemental manner.  

 

In addition to the social workers, we have a Public Health Nurse and numerous other support 

agencies aligned to our school. Please don't hesitate to ask, there is always someone who can 

help.  

 

PROPERTY 

The school grounds and buildings are state property and assets; they are not public property 

in the sense that people can enter and use as they please.  The Board of Trustees is the 

responsible body and they have full authority to say who can enter and use the property. 

The principal acts on behalf of the Board of Trustees when giving permission for entry or 

usage. 

 

REPORTING PROCEDURES 

The school reports to parents regularly on the progress of their child. Reporting methods 

include: 

"Meet the Teacher" evening 

● At the beginning of the year a class meeting is held to meet parents/guardians and 

explain class routines, timetables, achievement expectations for the particular year 

level, etc. The PTA hosts this evening including games and a free sausage sizzle for 

all family members. 

Formal parent/teacher/child interviews 

● After your child has been at school for a month you will be invited to attend an 

interview where the teacher will report on how your child has settled into school life. 

You, in turn will be able to discuss any concerns you may have. 

● Six Year Old Interview - Soon after your child has turned six you will be invited to an 

interview to discuss the outcome of the range of tests we give children at this stage 

of their learning. 

● Mid-year interviews - Are held in June or July (Term 2 or Term 3) and provide an 

opportunity for parents, the teacher and the child to discuss the child's progress 

and any issues/next steps. Parents book these session online. All information about 

booking an interview is shared through the newsletter. 

Written reports 

● Each child receives two written reports each year. 

● Students receive their reports mid-year and end-of-year. The mid-year reports are 

discussed and handed out at the mid-year interviews. This report shows their 

progress towards the national standards. 

● Students in Years 1–3 receive a snapshot report around the anniversary of their 

school start date, i.e., one year, two years, and three years after their start date. 

This report shows their achievement against the national standards. 

Informal parent interviews 

● Parents are welcome to arrange a time with the class teacher to discuss their child's 

progress at school. Please contact the class teacher to do this. 

 

 

 

 



ROAD PATROLS 

Frederick St 

A staff member supervises a child manned road patrol on the pedestrian crossing in 

Frederick St.  The crossing is patrolled from 8.30am - 8.55am and 3.00pm - 3.10pm each 

school day.  Please use the crossing when bringing children to or collecting them from school. 

 

The road patrol children have a major responsibility; please give them your support.  Please 

do not put pressure on them. 

 

Duke St 

Duke St has a “Kea” crossing which is similar to a “School” crossing.  The school patrol will 

have the crossing signs and a staff member supervises the crossing at Duke St in the 

afternoons. 

 

SAFETY OF CHILDREN 

The safety of your child is a major concern.  While your child is at school we are responsible 

for their safety.  Most of our rules about staying in school grounds, rules for play-ground 

behaviour are in place to protect the child. 

 

Supervision is provided from 8.30am to 3.15pm.  There are duty teachers and there is 

always an adult on duty in the office for children to go to if there is a problem. 

 

Adults in School Grounds 

It is most disconcerting (because they worry about the children) for duty staff to see 

adults in the playground during intervals.  Staff may ask why you are there, please do not 

take offence; remember the teachers are doing this in the interests of the safety of the 

children.  We can’t be too careful. Please check in at the office if you wish to contact your 

child. 

 

SCHOOL STATIONERY 

At the beginning of the year we sell the complete stationery packs from the school office 

and during the year stationery replacement items can be purchased at the school office. 

 

SECURITY CAMERAS 

For the protection of the school property the school has monitored security cameras 

strategically placed around the school.  The cameras are operating and recording at all times 

but they are not monitored during school hours. 

 

SMOKING 

Smoking is not permitted at this school.  For the CHILDREN’S SAKE please respect this 

ban. PLEASE DO NOT SMOKE ON THE SCHOOL GROUNDS, IN ANY BUILDINGS OR AT 

THE SCHOOL GATES.  

 

SPORTS  

All children participate in Physical Education in which various sports skills are taught.  The 

school offers numerous sporting opportunities and has a dedicated sports coordinator. A 

sports notice is issued at the end of the term for the following terms options. Please 

contact the sports coordinator with any queries.  

 

SUN PROTECTION 

The school requires children to wear school hats that will protect them against the sun in 

Terms 1 and 4. 

 

 



If children are outside in Terms 1 and 4 they must stay in designated shade areas unless 

they have a suitable hat that is worn properly.  We are fortunate that there are many trees 

in the school grounds that provide wonderful shade on hot summer days. 

 

The Board of Trustees, with the assistance of the PTA, is constantly providing more shady 

areas where the children can play and be protected from the sun. 

 

SUPERVISION 

Staff members are rostered on for supervision (duty).  The role of duty teachers can be 

specific such as supervising road patrols or general such as playground supervision. 

Teachers on duty wear a high visibility vest. 

 

SUSPENSIONS, STAND DOWNS & EXCLUSIONS  

In cases of serious misbehaviour the school can take action by imposing a “stand-down”, a 

“suspension” or an “exclusion” on the student.  All of these actions have to be carried out 

strictly in accordance with the provisions of the Education Act. 

 

Definitions: 

● Stand-down - This means the student is required to stay away from the school for 

the number of days set by the principal. 

● Suspension - This means the student is required to stay away from the school until 

the Board of Trustees decides what will happen to the student.  The Board May: 

Uplift the suspension and the student returns to school, or 

extend the suspension or set conditions for the student’s return, or 

exclude the student. 

● Exclusion - This means the student is required by the Board of Trustees to attend 

another school. (Note: Children 16 years of age and under cannot be expelled from 

school). 

 

SWIMMING POOL 

There are two pools in the swimming complex. 

● A learners' pool 

● A large pool with deep end (2 metres plus). 

 

The pools are for school use in school hours. The school swimming facilities are not available 

for use by families out of school hours. Please ensure your child has suitable togs and a 

towel for the swimming season.  

 

TREASURES and VALUABLES 

It is wise to check to see what your child is taking to school AND what they have brought 

home. 

 

Children love to bring favourite treasures and toys to school and it can be tragic if they are 

damaged or go missing; younger children may also bring some of your valuable items from 

home.  You may find that your engagement ring (you left on the dressing table) has been 

swapped for a plastic doll! 

 

TRIPS AND VISITS 

From time to time teachers will arrange day trips or visits for their class.  These trips or 

visits are optional but are planned to enhance the learning of the children.  The cost, bus 

and entry fees etc., will be paid by the individual. 

 

 



For safety’s sake the school has a policy of using buses if a large group of children (whole 

class) need transport. 

 

TRUANCY 

Children may attend school from their fifth birthday.  However, they must attend school 

from their sixth birthday until they reach the age of sixteen.  Parents have the 

responsibility to make sure their child attends school.  Children have a right to education 

and parents cannot take away that right. The school has the responsibility of recording 

attendance and reporting children who, without good reason, are not attending school. 

 

The school will report repeated unexplained absences and / or lengthy unexplained absence 

to the Truancy Service.  Parents may be prosecuted for non-attendance of their child at 

school. 

 

Parents are required to provide reason for absences.  Please ring in all absences on 878 

2622 or 027 600 9772 (call or text). 

 

VALUES 

The community has identified five school values that we wish to develop in our children that 

underpin everything we do as a school and community. 

 

Self - Mauri - I believe in myself 

Connected - Whanaungatanga - I am connected 

Attitude - Ngākaupai - I have a great attitude 

Respect- Kaitiakitanga - I show respect 

Responsibility - Manaakitanga - I am responsible 

 

 

YOU and the Family 

You, the parents, are the most influential educators in your child’s life.  We would like you to 

support the work we are doing at school, we in turn would like to support you. 

 

Helping your child 

Always try to make helping your child a positive experience for you both.  It is easy to get 

frustrated when your child is not achieving up to your expectations, despite the effort and 

explanations you have given to them. 

 

In most cases the best help you can be to your child is to encourage them to practise known 

skills e.g. in reading, by talking to them about what they have read, giving them time to 

retell you the story or information they have found.  In maths reinforce their knowledge 

and recall of counting, simple addition and tables. 

Reward their success no matter how small, immediately.  Promises of future rewards are 

much less effective (for some children totally useless) because they know one slip and all is 

lost. It is better to have small and simple rewards given each day. Your child should learn 

that effort and success will be rewarded; make sure you keep your promise to them. 

 

Appreciation 

We do ask parents, and others, to help in many ways.  This help is given unconditionally by so 

many of you and this is really appreciated.  Appreciated, not only by us but also by parents 

who, through circumstance, cannot give help. 

 

 

 

 



Communication 

If you have any ideas, suggestions concerns or worries we are ready to listen.  Please take 

the time to contact us. 

 

The Family 

We recognise that what happens at school affects the whole family.  A child who is happy 

and contented at school brings happiness to the family.  This is the normal situation for 

most children for most of the time. 

 

However, conversely, a child who is unhappy and discontented at school, for whatever 

reason, will bring those feelings into the home.  This can create tensions – early intervention 

through communication with the school is the best response. 

 

ZONING 

The zoning of schools is a government policy decision.  The purpose of zoning is: 

To avoid building new classrooms and facilities in a school if a neighbouring school has empty 

classrooms.  To ensure children are able to attend their closest school. 

 

Mahora School is zoned and has a capped roll.  Our zone is the area bounded by and including 

properties: 

on the western side of Karamu Rd between Ellwood Rd and St Aubyn St; 

on both sides of St Aubyn St between Karamu Rd and Pakowhai Rd; 

on the eastern side of Pakowhai Rd between St Aubyn St and Duke St; 

on both sides of Pakowhai Rd between Duke St and Ellwood Rd 

on both sides of Evenden Rd between Pakowhai Rd and the Hastings Napier Expressway; 

on both sides of Percival Rd; 

on the Hastings Napier Expressway to an easterly extension of Morley Rd; 

on both sides of Morley Road; 

on both sides of Ellwood Rd. 

 

 
There may be further areas we have not covered, as always, please don't hesitate to 
contact and we can discuss these with you. Thanks for your support.  
 
 
 
 
 
 
 

 


